
VP of Ventures, Erie Innovation District 

This is a position with the Erie Innovation District. The role of the Vice President of Venture Programs is 

responsible for execution of and coordination within the District for all Erie Innovation District 

investment funds, accelerators and related contract programs. This critical position will be responsible 

for due diligence of candidate startups through contract research revenue by the President and CEO.  

Responsibilities and Duties 

 Create a portfolio of investment partners of fund-raising with angels, venture capitalists, and 

other capital gains investors, as part of either seed fund or series A raises; 

 Shape an opportunity zone fund raise with the CEO and manage the opportunity zone fund(s); 

 Recommend investments and manage operating budgets, partners, and cohorts for the Secure 

Erie Accelerator program; 

 Pursue and win US Government research contracts related to EID-sponsored campaigns and 

maintain a cash-flow positive team and outcome with a growth rate to be negotiated; 

 Shape the outwardly-oriented social impact investing messages with philanthropies, private 

investors and venture capitalists; 

 Oversee project manager and staff for Secure Erie Accelerator projects and ensure teams are 

successful in execution;  

 Work with team members to maintain details of the relevant project plans/roadmap for the 

Erie Innovation District; 

 Communicate with City of Erie government and local stakeholders so that programs stay 

aligned with city goals and needs;  

 Measure and maintain District metrics for return on investment, net new jobs, and sustainment 

of venture department and ensure District meets goals for partners and sponsors; 

 Provide onsite business mentoring and support to incubator and/or accelerator members; 

 Work with team members responsible for the relevant Erie Innovation social media presence 

for both SU chapter, as well as for funds and accelerator programs; 

 Submit bi-weekly, monthly and quarterly status and budget reports to the Erie ID President. 

Key skills are project management, social impact fund-raising, finance, decision-making, problem-

solving, delegation, and interpersonal communication skills. 

This role is a full-time position. The selected candidate will be required to sign NDAs regarding work of 

the Erie Innovation District and all its investments and programs. Any personal investments or related 

initiatives will need to be disclosed in writing for review and approval. All expenses have a pre-approval 

requirement. No expenses will be reimbursed without pre-approval in writing by the Erie ID president. 

This position is expected to have 10% travel. Any travel would be as directed and pre-approved by the 

president in writing for reimbursement. 

The position would be located at 121 West 10th Street, Erie, PA. Remote work would be as approved by 

company president. Computer and telephone resources would be provided at Erie ID locations. 

Computer and phone capabilities, or reimbursement for cellular, Wi-Fi or other connectivity services, for 

work outside an Erie ID location will not be provided. 

Candidate must currently be eligible to work in the United States. 



APPLICATION PROCESS: Review of applications will begin immediately and continue until the position is 

filled. Send cover letter, resume and 3 work-related references to: 

 

Human Resources 

Mercyhurst University 

501 East 38th Street 

Erie, PA  16546 

hrinfo@mercyhurst.edu 

 

 

Mercyhurst University is an Equal Opportunity Employer that encourages members of diverse groups to 

apply. 

 

mailto:hrinfo@mercyhurst.edu

