
 
Join a team dedicated to outside the classroom student learning and maximizing the involvement and spirit on 
campus. Consider Mercyhurst University as a career move that will hone your skills, capitalize on your ability to 
innovate, and develop your capacity as a student affairs educator. The Activities & Spirit Coordinator will have the 
opportunity to chart new paths toward helping students through involvement and advising high quality student 
leaders.   
 
To apply, please submit a cover letter, resume, and a list of references (as one document) to: hrinfo@mercyhurst.edu  
 
POSITION TITLE:  Activities & Spirit Coordinator 
LOCATION:  Main Campus 
POSITION TYPE:  Full-time, 12 month, Exempt  
IMMEDIATE SUPERVISOR: Executive Director of Campus Involvement  
 

DESCRIPTION: Mercyhurst University seeks qualified applicants to fill the position of Activities & Spirit Coordinator.  
This full-time, twelve-month position is responsible for the creation of activities and spirit on campus through the 
advisement of the Student Activities Council and the Mascot Program.  Working under the general supervision of 
the Executive Director of Campus Involvement, the Activities & Spirit Coordinator provides leadership to staff 
and student leaders to design and implement initiatives, which take place on campus. These services and 
initiatives support student success, help students thrive throughout their time at MU, and serve to realize the 
University’s aspirations to be a campus of engaged learners. 
 
PRIMARY DUTIES include but are not limited to: 

 Work directly with the Student Activities Council (SAC), serving as an advisor and resource to provide assistance 
in the planning and implementation of spirit, educational, social and cultural programs. 

 Support and Co-advise the Multicultural Activities Council (MAC). 

 Meet weekly with the SAC programming board. 

 Assist in implementing year round training programs for the SAC and MAC. 

 Supervise campus activities to oversee facility usage, policy adherence and problem resolution. 

 Assist in developing, coordinating and evaluating co-curricular programs with Student Services departments, 
included but not limited to Academic Support, Multicultural Center, Campus Ministry, Residence Life, etc. 

 Work directly with Athletics to increase school spirit and morale at Mercyhurst. 

 Assist in the coordination and implementation of Summer Orientation & Welcome Week. 

 Organize and distribute weekly student newsletter to all undergraduate students  

 Coordinate all commuter student correspondence and commuter initiatives. 

 Design/administer surveys to analyze student needs and interests. 

 Co-Coordinate the annual Wellness Fair and Alcohol Awareness Initiatives 

 Serve on other campus committees as deemed appropriate. 

 All other duties as assigned by the Executive Director of Campus Involvement. 
 

QUALIFICATIONS:  
 Master's Degree and two years’ experience working with college students. 
 Familiarity with college student learning and development theories. 
 Demonstrated knowledge of best practices in student engagement on a college campus. 
 Commitment to and knowledge of multicultural and diversity issues.  
 Demonstrated ability to work effectively with a wide range of constituencies in a diverse community including 

experience working with international student concerns. 
 Experience working with first-year and second-year student populations. 
 Effective supervision, interpersonal, communication, and presentation skills. 
 Knowledge of student support programs and services, and organizing and coordinating skills. 
 Ability to motivate, develop, direct and train assigned staff including coordinating and supervising work. 
 Ability to foster a cooperative work environment. 
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 Ability to interpret, adapt and apply guidelines and procedures. 
 Ability to manage multiple tasks and effectively prioritize among competing needs. 
 Ability to utilize assessment to guide initiative development. 

 
SPECIAL REQUIREMENTS: 
This position requires some evening and weekend hours. Vacation restrictions apply during times of peak activity in the 
department.  Candidate must be eligible to work in the United States. 
 
ABOUT MERCYHURST: Mercyhurst University, is a fully accredited, four-year, Catholic, liberal arts institution founded in 
1926 by the Sisters of Mercy, who worked hard to make the college and the Erie community a better place. Today, 
Mercyhurst has evolved considerably. The university is home to more than 3,000 undergraduate and graduate students 
immersed in more than 50 undergraduate majors with 67 concentrations as well as unique adult programs and eight 
graduate degrees.  
 
In addition, Mercyhurst University offers 24 varsity level sports, all of which are competitive in either NCAA Division I or 
II. Furthermore, the university maintains its associate degree programs at a campus in scenic North East, just 20 minutes 
from Erie. 
 
And in the spirit of our founders, Mercyhurst continues to play an important role in the community. Inspired by our 
motto, “Carpe Diem” (seize the day), our faculty and students are busy making a difference on and off campus – from 
“the Hill” to the far corners of the world.  
 
APPLICATION PROCESS: Review of applications will begin immediately and continue until the position is filled. Send 
cover letter, resume and 3 work-related references to: 

 
Human Resources 
Mercyhurst University 
501 East 38th Street 
Erie, PA  16546 
     
Mercyhurst University is an Equal Opportunity Employer that encourages members of diverse groups to 
apply. 
 


