
Goods or services a donee Note that a section 527 politicalThrough the IRS
organization provides in consideration organization (and anUse Form 4506-A to request:
for a payment by a taxpayer include organization filing Form 990-PF)

TIP

• A copy of an exempt or politicalgoods or services provided in a year must disclose their Schedule B (Form
organization’s return, report, notice, orother than the year in which the donor 990, 990-EZ, or 990-PF). See the
exemption application;makes the payment to the donee Instructions for Schedule B.
• An inspection of a return, report,organization. The penalties discussed in General
notice, or exemption application at anIntangible religious benefits. Instruction K also apply to section 527
IRS office.Intangible religious benefits must be political organizations (Rev. Rul.

provided by organizations organized 2003-49, 2003-204 I.R.B. 903). The IRS can provide copies of
exclusively for religious purposes. exempt organization returns on a Public inspection and distribution ofExamples include: compact disc (CD). Requesters can applications for tax exemption and• Admission to a religious ceremony, order the complete set (all Forms 990 annual information returns ofand and 990-EZ or all Forms 990-PF filed tax-exempt organizations. Under• De minimis tangible benefits, such as for a year) or a partial set by state or by Regulations sections 301.6104(d)-1wine, provided in connection with a month. For more information on the through 301.6104(d)-3, a tax-exemptreligious ceremony. cost and how to order CDs, call the organization must:

Distributing organization as TEGE Customer Account Services • Make its application for recognition of
donee.  An organization described in toll-free number (1-877-829-5500) or exemption and its annual information
section 170(c), or an organization write to the IRS in Cincinnati, OH, at returns available for public inspection
described as a Principal Combined the address in General Instruction A. without charge at its principal, regional,
Fund Organization for purposes of the and district offices during regularThe IRS may not disclose portions ofCombined Federal Campaign, that business hours.an exemption application relating to anyreceives a payment made as a • Make each annual information returntrade secrets, etc. Additionally, the IRScontribution is treated as a donee available for a period of 3 yearsmay not disclose the names andorganization even if the organization beginning on the date the return isaddresses of contributors. See thedistributes the amount received to one required to be filed (determined withInstructions for Schedule B (Form 990,or more organizations described in regard to any extension of time for990-EZ, or 990-PF) for moresection 170(c). filing) or is actually filed, whichever isinformation about the disclosure of thatPenalties.  A charity that knowingly later.schedule.provides a false substantiation • Provide a copy without charge, (for
acknowledgment to a donor may be Form 990-T, this requirement onlyForms 990 or 990-EZ can only be
subject to the penalties under section applies to Form 990-T’s filed afterrequested for section 527 organizations
6701 for aiding and abetting an August 17, 2006) other than afor tax years beginning after June 30,
understatement of tax liability. reasonable fee for reproduction and2000.

actual postage costs, of all or any partCharities that fail to provide the A return, report, notice, or exemption of any application or return required torequired disclosure statement for a quid application may be inspected at an IRS be made available for public inspectionpro quo contribution of more than $75 office free of charge. Copies of these to any individual who makes a requestwill incur a penalty of $10 per items may also be obtained through the for such copy in person or in writingcontribution, not to exceed $5,000 per organization as discussed in the (except as provided in Regulationsfundraising event or mailing. The following section. sections 301.6104(d)-2 and -3).charity may avoid the penalty if it can
show that the failure was due to Definitions.Through the Organization
reasonable cause (section 6714). Tax-exempt organization is anyPublic inspection and distribution of organization that is described in sectioncertain returns of unrelated business 501(c) or (d) and is exempt fromM. Public Inspection of income. Section 501(c)(3) taxation under section 501(a). The termorganizations that are required to fileReturns, etc. tax-exempt organization also includesForm 990-T after August 17, 2006,Some members of the public rely on any section 4947(a)(1) nonexemptmust make Form 990-T available forForm 990, or Form 990-EZ, as the charitable trust or nonexempt privatepublic inspection under sectionprimary or sole source of information foundation that is subject to the6104(d)(1)(A)(ii).about a particular organization. How the reporting requirements of section 6033.
public perceives an organization in Public inspection and distribution of Application for tax exemptionsuch cases may be determined by the returns and reports for a political includes:information presented on its returns. organization. Section 527 political • Any prescribed application form

An organization’s completed Form organizations required to file Form 990, (such as Form 1023 or Form 1024),
990, or Form 990-EZ, is available for or Form 990-EZ, must, in general, • All documents and statements the
public inspection as required by section make their Form 8871, 8872, 990, or IRS requires an applicant to file with the
6104. Schedule B (Form 990, 990-EZ, 990-EZ available for public inspection in form,
or 990-PF) is open for public inspection the same manner as annual information • Any statement or other supporting
for section 527 organizations filing returns of section 501(c) organizations document submitted in support of the
Form 990 or Form 990-EZ. For other and 4947(a)(1) nonexempt charitable application, and
organizations that file Form 990 or trusts are made available. See the • Any letter or other document issued
Form 990-EZ, parts of Schedule B may public inspection rules for Tax-exempt by the IRS concerning the application.
be open to public inspection. Form organization, later. Generally, Form

Application for tax exemption990-T filed after August 17, 2006, by a 8871 and Form 8872 are available for
does not include:501(c)(3) organization to report any inspection and printing from the

unrelated business income, is also Internet. The website address for both • Any application for tax exemption
available for public inspection and of these forms is /www.irs.gov/charities/ filed before July 15, 1987, unless the
disclosure. political/article/0,,id=109332,00.html. organization filing the application had a
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copy of the application on July 15, managing the exempt function activities day following the day that the unusual
1987; at the site. circumstances cease to exist, or the 5th
• In the case of a tax-exempt business day after the date of the
organization other than a private request, whichever occurs first.Special rules relating to publicfoundation, the name and address of inspection. Unusual circumstances include:any contributor to the organization; or

Permissible conditions on public• Any material that is not available for • Requests received that exceed the
inspection.  A tax-exemptpublic inspection under section 6104. organization’s daily capacity to make
organization: copies;If there is no prescribed • May have an employee present in • Requests received shortly before theapplication form, see the room during an inspection. end of regular business hours thatRegulations sectionCAUTION

!
• Must allow the individual conducting require an extensive amount of301.6104(d)-1(b)(4)(i). the inspection to take notes freely copying; or
during the inspection.Annual information return • Requests received on a day when• Must allow the individual toincludes:

the organization’s managerial staffphotocopy the document at no charge,• An exact copy of the Form 990, or
capable of fulfilling the request isif the individual provides photocopyingForm 990-EZ, filed by a tax-exempt
conducting special duties, such asequipment at the place of inspection.organization as required by section
student registration or attending an6033. Organizations that do not off-site meeting or convention, rather• Any amended return the organization maintain permanent offices.  A than its regular administrative duties.files with the IRS after the date the tax-exempt organization with no

original return is filed. permanent office: Agents for providing copies.  For• An exact copy of Form 990-T if one is • Must make its application for tax rules relating to use of agents tofiled by a 501(c)(3) organization. exemption and its annual information provide copies, see Regulations
The copy must include all returns available for inspection at a sections 301.6104(d)-1(d)(1) and (2).

information furnished to the IRS on reasonable location of its choice.
Request for copies in writing. AForm 990, Form 990-EZ, or Form 990-T • Must permit public inspection within a

as well as all schedules, attachments, tax-exempt organization must honor areasonable amount of time after
and supporting documents, except for receiving a request for inspection written request for a copy of documents
the name and address of any (normally not more than 2 weeks) and (or the requested part) required under
contributor to the organization. See the at a reasonable time of day. section 6104(d) if the request:
Instructions for Schedule B (Form 990, • May mail, within 2 weeks of receiving 1. Is addressed to, and delivered by
990-EZ, or 990-PF). the request, a copy of its application for mail, electronic mail, facsimile, or a

tax exemption and annual information private delivery service, as defined inAnnual returns more than 3 years
returns to the requester instead of section 7502(f), to a principal, regional,old. An annual information return does
allowing an inspection. or district office of the organization; andnot include any return after the • May charge the requester for copyingexpiration of 3 years from the date the 2. Sets forth the address to whichand actual postage costs only if thereturn is required to be filed (including the copy of the documents should berequester consents to the charge.any extension of time that has been sent.

granted for filing such return) or is An organization that has a
actually filed, whichever is later. permanent office, but has no office

Time and manner of fulfilling writtenhours, or very limited hours duringIf an organization files an amended requests.certain times of the year, must make itsreturn, however, the amended return
documents available during thosemust be made available for a period of IF the organization . . THEN the organization
periods when office hours are limited,3 years beginning on the date it is filed
or not available, as though it were anwith the IRS. Receives a written Must mail the copy of
organization without a permanent request for a copy, the requestedLocal or subordinate office. documents (or the

organizations. For rules relating to requested parts) within
Special rules relating to copies.annual information returns of local or 30 days from the date it

receives the request.subordinate organizations, see Time and place for providing
Regulations section copies in response to requests made

Mails the copy of the Is deemed to have301.6104(d)-1(f)(2). in-person. A tax-exempt organization requested document, provided the copy on the
must:Regional or district offices. A postmark date or private
• Provide copies of required delivery mark (if sent byregional or district office is any office of

certified or registereddocuments under section 6104(d) ina tax-exempt organization, other than
mail, the date ofresponse to a request made in personits principal office, that has paid
registration or the dateat its principal, regional, and districtemployees, whether part-time or of the postmark on the

offices during regular business hours.full-time, whose aggregate number of sender’s receipt).• Provide such copies to a requesterpaid hours a week are normally at least
on the day the request is made, except120. Requires payment in Is required to provide

advance, the copies within 30for unusual circumstances (see below).A site is not considered a regional or days from the date it
district office, however, if: Unusual circumstances.  In the receives payment.
• The only services provided at the site case of an in-person request, where
further exempt purposes (such as day unusual circumstances exist so that Receives a request or Is deemed to have

payment by mail, received it 7 days aftercare, health care, scientific research, or fulfilling the request on the same
the date of themedical research); and business day causes an unreasonable
postmark, absent• The site does not serve as an office burden to the tax-exempt organization,
evidence to the contrary.for management staff, other than the organization must provide the

managers who are involved solely in copies no later than the next business
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Documents to be provided by each local or subordinate organizationReceives a request Is deemed to have
regional and district offices.  Except included in the group return, the local ortransmitted by electronic received it the day the

mail or facsimile, request is transmitted as otherwise provided, a regional or subordinate organization receiving the
successfully. district office of a tax-exempt request may omit any schedules

organization must satisfy the same relating only to other organizations
Receives a written Must notify the rules as the principal office with respect included in the group return.
request without payment requester of the to allowing public inspection and The local or subordinateor with an insufficient prepayment policy and

providing copies of its application forpayment, when payment the amount due within 7 organization must permit public
tax exemption and annual informationin advance is required, days from the date of inspection, or comply with a request for

the request’s receipt. returns. copies made in person, within a
A regional or district office is not reasonable amount of time (normally

Receives consent from May provide a copy of required, however, to make its annual not more than 2 weeks) after receivingan individual making a the requested document
information return available for a request made in person for publicrequest, exclusively by electronic
inspection or to provide copies until 30 inspection or copies and at amail (the material is

provided on the date the days after the date the return is reasonable time of day.
organization required to be filed (including any In a case where the requester seekssuccessfully transmits extension of time that is granted for inspection, the local or subordinatethe electronic mail). filing such return) or is actually filed, organization may mail a copy of the

whichever is later. applicable documents to the requester
Request for a copy of parts of a Documents to be provided by within the same time period instead of

document. A tax-exempt organization local and subordinate organizations. allowing an inspection. In such a case,
must fulfill a request for a copy of the the organization may charge the
organization’s entire application for tax Applications for tax exemption. requester for copying and actual
exemption or annual information return Except as otherwise provided, a postage costs only if the requester
or any specific part or schedule of its tax-exempt organization that did not file consents to the charge.
application or return. A request for a its own application for tax exemption If the local or subordinatecopy of less than the entire application (because it is a local or subordinate organization receives a written requestor less than the entire return must organization covered by a group for a copy of its annual informationspecifically identify the requested part exemption letter) must, upon request, return, it must fulfill the request byor schedule. make available for public inspection, or providing a copy of the group return in

provide copies of, the applicationFees for copies. A tax-exempt the time and manner specified in the
submitted to the IRS by the central ororganization may charge a reasonable paragraph earlier, Request for copies in
parent organization to obtain the groupfee for providing copies. writing.
exemption letter and those documentsBefore the organization provides the The requester has the option ofwhich were submitted by the central ordocuments, it may require that the requesting from the central or parentparent organization to include the localindividual requesting copies of the organization, at its principal office,or subordinate organization in the groupdocuments pay the fee. If the inspection or copies of group returnsexemption letter.organization has provided an individual filed by the central or parent

However, if the central or parentmaking a request with notice of the fee, organization. The central or parent
organization submits to the IRS a list orand the individual does not pay the fee organization must fulfill such requests
directory of local or subordinatewithin 30 days, or if the individual pays in the time and manner specified in the
organizations covered by the groupthe fee by check and the check does paragraphs, Special rules relating to
exemption letter, the local ornot clear upon deposit, the organization public inspection and Special rules
subordinate organization is required tomay disregard the request. relating to copies earlier.
provide only the application for the

Form of payment—(A) Request Failure to comply. If angroup exemption ruling and the pages
made in person. If a tax-exempt organization fails to comply with theof the list or directory that specifically
organization charges a fee for copying, requirements specified in thisrefer to it. The local or subordinate
it must accept payment by cash and paragraph, the penalty provisions oforganization must permit public
money order for requests made in sections 6652(c)(1)(C), 6652(c)(1)(D),inspection, or comply with a request for
person. The organization may accept and 6685 apply.copies made in person, within a
other forms of payment, such as credit Making applications and returnsreasonable amount of time (normally
cards and personal checks. widely available. A tax-exemptnot more than 2 weeks) after receiving

organization is not required to complya request made in person for public(B) Request made in writing. If a
with a request for a copy of itsinspection or copies and at atax-exempt organization charges a fee
application for tax exemption or anreasonable time of day. Seefor copying and postage, it must accept
annual information return if theRegulations section 301.6104(d)-1(f) forpayment by certified check, money
organization has made the requestedfurther information.order, and either personal check or
document widely available (see below).credit card for requests made in writing. Annual information returns. A

The organization may accept other An organization that makes itslocal or subordinate organization that
forms of payment. application for tax exemption and/ordoes not file its own annual information

annual information return widelyreturn (because it is affiliated with aAvoidance of unexpected fees.
available must nevertheless make thecentral or parent organization that filesWhere a tax-exempt organization does
document available for publica group return) must, upon request,not require prepayment and a requester
inspection as required undermake available for public inspection, ordoes not enclose payment with a
Regulations section 301.6104(d)-1(a).provide copies of, the group returnsrequest, an organization must receive

filed by the central or parentconsent from a requester before A tax-exempt organization makes its
organization.providing copies for which the fee application for tax exemption and/or an

charged for copying and postage However, if the group return includes annual information return widely
exceeds $20. separate schedules with respect to available if the organization complies
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with the Internet posting requirements Tax-exempt organization subject to
N. Disclosures Regardingand the notice requirements given harassment campaign. If the Director

below. EO Examination (or designee) Certain Information and
determines that the organization isInternet posting. A tax-exempt Services Furnished
being harassed, a tax-exemptorganization can make its application A section 501(c) organization that offersorganization is not required to complyfor tax exemption and/or an annual to sell or solicits money for specificwith any request for copies that itinformation return widely available by information or for a routine service forreasonably believes is part of aposting the document on a World Wide any individual that could be obtained byharassment campaign.Web page that the tax-exempt such individual from a federal

organization establishes and maintains government agency free or for a
Whether a group of requestsor by having the document posted, as nominal charge, must disclose that fact

constitutes a harassment campaignpart of a database of similar documents conspicuously when making such offer
of other tax-exempt organizations, on a depends on the relevant facts and or solicitation. Any organization that
World Wide Web page established and circumstances such as: intentionally disregards this requirement
maintained by another entity. The will be subject to a penalty for each day
document will be considered widely on which the offers or solicitations areA sudden increase in requests; an
available only if: made. The penalty imposed for aextraordinary number of requests by• The World Wide Web page through particular day is the greater of $1,000form letters or similarly worded
which it is available clearly informs or 50% of the total cost of the offerscorrespondence; hostile requests;
readers that the document is available and solicitations made on that day thatevidence showing bad faith or
and provides instructions for lacked the required disclosure (sectiondeterrence of the organization’s exempt
downloading it; 6711).purpose; prior provision of the• The document is posted in a format requested documents to the purported
that, when accessed, downloaded, harassing group; and a demonstration
viewed, and printed in hard copy, O. Disclosures Regardingthat the organization routinely provides
exactly reproduces the image of the Certain Transactions andcopies of its documents upon request.application for tax exemption or annual Relationshipsinformation return as it was originally

A tax-exempt organization may In their annual returns on Schedule Afiled with the IRS, except for any
disregard any request for copies of all (Form 990 or 990-EZ), sectioninformation permitted by statute to be
or part of any document beyond the 501(c)(3) organizations must disclosewithheld from public disclosure; and
first two received within any 30-day information regarding their direct or• Any individual with access to the
period or the first four received within indirect transfers to, and other direct orInternet can access, download, view,
any 1-year period from the same indirect relationships with, other sectionand print the document without special
individual or the same address, 501(c) organizations (except othercomputer hardware or software
regardless of whether the Director EO section 501(c)(3) organizations) orrequired for that format (other than
Examination (or designee) has section 527 political organizationssoftware that is readily available to
determined that the organization is (section 6033(b)(9)). This provisionmembers of the public without payment

helps prevent the diversion orsubject to a harassment campaign.of any fee) and without payment of a
expenditure of a section 501(c)(3)fee to the tax-exempt organization or to
organization’s funds for purposes notanother entity maintaining the World A tax-exempt organization may
intended by section 501(c)(3). AllWide Web page. apply for a determination that it is the
section 501(c)(3) organizations mustsubject of a harassment campaign andReliability and accuracy. In order maintain records regarding all suchthat compliance with requests that arefor the document to be widely available transfers, transactions, andpart of the campaign would not be inthrough an Internet posting, the entity relationships. See also Generalthe public interest by submitting amaintaining the World Wide Web page Instruction K regarding penalties.signed application to the Director EOmust have procedures for ensuring the

Examination (or designee) for the areareliability and accuracy of the document
where the organization’s principal officethat it posts on the page and must take P. Intermediate Sanction
is located.reasonable precautions to prevent Regulations—Excessalteration, destruction, or accidental

Benefit Transactionsloss of the document when posted on In addition, the organization may
its page. In the event that a posted The intermediate sanction regulationssuspend compliance with any request it
document is altered, destroyed, or lost, are important to the exemptreasonably believes to be part of the
the entity must correct or replace the organization community as a whole,harassment campaign until it receives a
document. and for ensuring compliance in thisresponse to its application for a

area. The rules provide a roadmap byharassment campaign determination.Notice requirement. If a
which an organization may steer clearHowever, if the Director EOtax-exempt organization has made its
of situations that may give rise toExamination (or designee) determinesapplication for tax exemption and/or an
inurement.that the organization did not have aannual information return widely

reasonable basis for requesting aavailable, it must notify any individual Under section 4958, any disqualified
determination that it was subject to arequesting a copy where the person who benefits from an excess
harassment campaign or reasonabledocuments are available (including the benefit transaction with an applicable
belief that a request was part of theaddress on the World Wide Web, if tax-exempt organization is liable for a
campaign, the officer, director, trustee,applicable). If the request is made in 25% tax on the excess benefit. The
employee, or other responsibleperson, the organization must provide disqualified person is also liable for a
individual of the organization remainssuch notice to the individual 200% tax on the excess benefit if the
liable for any penalties for not providingimmediately. If the request is made in excess benefit is not corrected by a
the copies in a timely fashion. Seewriting, the notice must be provided certain date. Also, organization
Regulations section 301.6104(d)-3. within 7 days of receiving the request. managers who participate in an excess
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